BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC NHA TRANG Poc ldp - Tw do - Hanh phiic
88: 44 /Qb-DHNT Khdnh Hoa, ngay /S thdng & nim 2018
QUYET PINH

Ban hanh Quy dinh vé cong tic dao tao, bdi dudng
cong chire, vién chirc va ngudi lao dong tai Truwong Pai hoc Nha Trang

" HIEU TRUOGNG TRUONG DAI HOC NHA TRANG
Cin clr Quyét dinh s6 155-CP ngay 16/8/1966 cia Hoi ddng Chinh pha v& viée
- thanh 14p va quy dinh nhiém vu, quyén han ctia Truong Thuy san nay 1a Trudong Dai hoc
Nha Trang;

Cin ctr Quyét dinh sb 70/2014/QD-TTg ngay 10/ 12/2014 ctia Tha twéng Chinh
. phu v& viéc ban hanh Diéu 18 truong dai hoc;

Cén cir Ludt can b, cong chire s6 22/2008/QH12 ngay 13/11/2008;

Cin ctr Lujt vién chtre sé 58/2010/QH12 ngay 15/11/2010;

Cin clr Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 ctia Chinh pht quy dinh
vé dao tao, bdi dudng cén bd, cong chirc, vién chuc; Thong tu s6 01/2018/TT-BNV
ngdy 08/01/2018 cua Bo Noi vu vé Hudng din mot sb diéu cia Nghi dinh sb
- 101/2017/ND-CP;

Xét @& nghi ctia Trudng Phong T chirc - Hanh chinh,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé cdng tac dao tao, bdi
dudng cong chirc, vién chirc va nguoi lao dong tai Truong Dai hoc Nha Trang.

Piéu 2. Quyét dinh nay cb hi¢u lyc ké tir ngdy ky va bai bd cac vin ban trude diy
trai voi quy dinh nay.

Pidu 3. Cac 6ng, ba trudng don vi truc thuoc va toan7the cdng chire, vién chirc,
ngudi lao dong chiu trach nhiém thi hanh Quyét dinh nay./ _/f}f

Noi nhin.
- Nhu Piéu 3;
- Luu: VT, TCHC.




BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC NHA TRANG Poc 1ap - Tu do - Hanh phic

QUY DINH
Vé cong tac dao tao, boi dudng cong chire, vién chire va ngudi lao dong
Trwong Dai hoc Nha Trang
(Ban hanh kém theo Quyét dinh sé 717/0D-DHNT ngay 15/6/2018 ciia Hiéu trieong)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va déi tweng ap dung

1. Quy dinh ndy quy dinh viéc quan 1y hoat dong dao tao, bdi dudng cua cong
chire, vién chirc va ngudi lam viée theo hop dong lao dong (sau day goi chung la cén b,
vién chic (CBVC)); viéc dén bu chi phi dao tao, boi dudng cia CBVC Truong Pai hoc
Nha Trang.

2. Quy dinh nay ap dung ddi véi toan thé CBVC tai Trudng Dai hoc Nha Trang,
do Truong quan 1y/ky hop dong.

Piéu 2. Giai thich tir ngir

Trong Quy dinh ndy, cac tir ngit dudi ddy dugc hiéu nhu sau:

1. Pao tao: 14 qua trinh truyén thu, tiép nhan c6 hé thong nhiing tri thirc, k¥ nang
theo quy dinh ctia timg cip hoc, bac hoc gin véi viée cip vin bang (chimg chi) cia hé
thong gido duc.

2. Bbi dudng: 1a hoat dong trang bi, cap nhat, nang cao kién thirc vé chuyén mon,
nghiép vu, chuyén nganh, k¥ ning lam viéc, ki ning nghién ctru, tiéu chuan chic danh
nghé nghiép, k¥ niang lanh dao, quan 1y.

Piéu 3. Muc tiéu

1. Cap nhat kién thtrc, ning cao trinh do chuyén mén, k§ ning va phuong phap
thuc hién nhiém vy theo tirng vi tri viéc lam va chirc danh nghé nghiép.

2. Gop phan xdy dung ddi ngii CBVC c6 ban linh chinh tri vitng vang, c6 pham
chat dao dtrc nghé nghiép, c6 du trinh do va ning luc chuyén mén, nghiép vu, cé ning
luc quan 1y dap tmg yéu cau phat trién ctia Trudng Pai hoc Nha Trang.

Piéu 4. Nguyén tic

1. Dya trén co s¢ quy hoach va nhu ciu phat trién nguén nhan luc cua don vi, cua
Nha truong; can cir vao vi tri viée lam, ti€u chuan chire danh nghé nghi¢p cua CBVC.

2. Lua chon ding ngudi ctr di ddo tao vé dép tng yéu cau nhiém vuy.

3. Dé cao trach nhiém cua cac trudng don vi.

4. Uu tién CBVC tré, ¢6 trién vong phat trién.



5. Uu tién ctr di dao tao & nudc ngoai, cac trudng trong diém trong nudc va cac
chuyén nganh Nha truong dang c6 nhu cau. Giang vién c6 d6 tudi tir 35 tudi trd xudng
(461 v6i nam), tir 30 tudi tré xudng (ddi véi nir) phai quy hoach di dao tao & nudc ngoai,
d6i v6i mot s6 nganh khoé tuyén, khong c6 co hoi dao tao ¢ nude ngoai c6 thé quy hoach
dao tao trong nudc nhung phai ¢6 chirng chi IELTS 6.0 trd 1én.

6. Bao dam cong khai, cong bang, hiéu qua va ding phap luat.

7. Bao dam quyén lg1 va nghia vu ctiia cong churc, vién chirc lién quan dén dao tao,
bdi dudng theo quy dinh cta phép luat

Piéu 5. Cac hinh thic dao tao, boi dwdng

1. Pao tao nang cao trinh d¢ chuyén mon.

2. Boi dudng theo tiéu chuan chirc danh nghé nghiép.

3. Boi dudng theo chuc danh lanh dao, quan 1y.

4. Boi dudng theo yéu cdu cia vi tri viéc 1am; boi dudng kién thirc, k§ ning
chuyén nganh bat budc hang nim (thoi gian thuc hién téi thiéu 13 1 tudn/nim; mot tuan
dugc tinh 5 ngay hoc, mot ngay hoc 8 tiét).

Chuong 11
PIEU KIEN, TIEU CHUAN CU PI PAO TAO, BOI DUONG

Dieu 6. Dieu kién, tiéu chuan chung

1. ba duoc tuyén dung, bd nhiém vao chirc danh cong chtc, vién churec hoac nguoi
lao dong da dugc cong nhan hoan thanh tap su.

2. Con du tudi cong tac sau khi tot nghiép chuong trinh dao tao tdi thiéu gap 3 lan
thot gian dao tao; it nhét 1 nam tinh tir khi két thuc khoa bdi dudng.

3. Co phém chét chinh tri, tu cach dao duc tbt, ¢6 tinh than trach nhiém trong cong
tac va ¥ thire to chirc ky luat cao.

4. C6 du strc khoe va du cac diéu kién, tiéu chuan theo yéu cau cia timg khoa dao
tao, boi dudng; cb nguyén vong va cam két thuc hién nghia vu theo quy dinh hi¢n hanh
va Quy dinh nay.

5. Khong trong thoi gian xem xét ky luat, dinh chi cong tac, ddi tuong bi diéu tra,
kiém tra, trong thoi gian thi hanh ky luat, dang nghi ché do chinh sach theo quy dinh.
Khéng thudc truong hop chua dugce xudt canh, nhap canh theo quy dinh cua phap luat
hién hanh vé xuét canh, nhap canh ctia cong dan Viét Nam.

6. CBVC duoc cir di dao tao, bdi dudng dugc huong hoc béng va chi phi dao tao
tir ngudn ngan sach Nha nudc hoidc theo chuong trinh hop tac voi nude ngoai (dién Hiép
dinh) hoac Pé 4n cua Chinh phu,... ngoai céc diéu kién néu trén, con phai thyc hién céc
quy dinh ctua co quan c6 lién quan, B Gido duc va Pao tao, Luat ky két, gia nhép, thuc
hién cac diéu wéc qudc té va dap g cac yéu cau khac ctia chuong trinh hop tac.

Dieu 7. Di€u kién, tiéu chuan cu the

Ngoai cac diéu kién, tiéu chuan chung quy dinh tai Piéu 6 Quy dinh nay, CBVC
duoc ctr di dao tao, bdi dudng phai dap tng cac diéu kién, tiéu chuan cu thé sau:



1. Pao tao tién si

a) Chuyén nganh ding ky dao tao phu hop (hodc gan) véi chuyén nganh dao tao
cua trinh do thac si (déi v6i1 nghién ctru sinh tur thac si)/trinh @6 dai hoc (déi v61 nghién
ctru sinh tir k§ su/cur nhan).

b) Puoc truéng don vi quan 1y dong ¥ cir di va tiép nhan sau khi tét nghiép.

¢) C6 cam két voi Nha truong sau khi t6t nghiép phuc vu it nhat gip 3 lan thoi
gian dao tao.

d) Pugc danh gia, phan loai & muc hoan thanh t6t nhiém vy trd 1én trong nim
trude lién ké.

e) Chua duogc cir tham gia dong thoi mot khoa dao tao khac.

2. Pao tao thac si

a) Chuyén nganh dang ky dao tao phu hop voi vi tri viée 1am va chirc danh nghé
nghi€p hodc phu hop véi chuyén nganh, linh vuc hoat dong cua don vi noi cong tac.

b) Puoc truéng don vi quan 1y dong ¥ cir di va tiép nhan sau khi tét nghiép.

¢) C6 cam két voi Nha truong sau khi t6t nghiép phuc vu it nhat gip 3 lan thoi
gian dao tao.

d) Pugc danh gia, phan loai & muc hoan thanh t6t nhiém vy trd 1én trong nim
trude lién ké.

e) Chua duogc cir tham gia dong thoi mot khoa dao tao khac.

3. Boi dudng 1y luan chinh tri

a) Viéc ca CBVC di boi dudng ly luan chinh tri phai can clt vao ké hoach dao tao,
bdi dudng hang nim cua Bo Gido duc va Pao tao, ciia Pang uy Nha truong.

b) CBVC dugc cu di boi dudng 1y luan chinh tri dap tng dugc cac diéu kién, tiéu
chuan theo quy dinh ctia Ban T6 chirc Trung wong.

¢) C6 cam két voi Nha truong sau khi t6t nghiép phuc vu it nhat gip 3 lan thoi
gian cua khoa bdi dudng (461 voi CBVC duge ctr di bodi dudng tir 6 thang trd 18n).

4. Cac khoa bdi dudng khac

Cén cu vao yéu cAu nhiém vu va tiéu chuén chtrc danh ciia CBVC; chitc danh 1anh
dao, quan 1y, Nha truong s& cir tham gia cac 16p bdi dudng kién thirc quan 1y hanh chinh
nha nudc, chuyén mon, nghiép vu, ngoai ngir va cac kién thie bd tro khac. Béng thoi,
phai dap tmg duoc cac yéu cau sau:

a) Noi dung khoa bdi dudng phu hop véi yéu cau nhiém vu duoc giao cia CBVC.

b) Puoc trudng don vi quan 1y dong ¥ ctr di va thu nhan sau khi hoan thanh khoa
bdi dudng.

¢) C6 cam két voi Nha truong sau khi t6t nghiép phuc vu it nhat gip 3 1an thoi
gian cua khoa bdi dudng (461 voi CBVC duoge ctr di bodi dudng tir 6 thang trd 18n).



Chuong 111
QUYEN LOI, TRACH NHIEM
CUA NGUOI PUQC CU PI PAO TAO, BOI DUONG

Piéu 8. Trach nhiém ciia CBVC duoc cir di dao tao, bdi dwdng

1. C6 trach nhiém tudn thu phap luat va phai chiu trdch nhiém trudc phdp luat,
Nha trudng, don vi vé hanh vi cia minh trong thoi gian di hoc.

2. Chap hanh nghiém chinh quy dinh ddo tao, bdi dudng cia co s¢ dio tao, bdi
dudng va phai dam bdo hoan thanh nhi¢ém vu hoc tap; thuc hién ding cam két khi dugc
ctr di dao tao, boi dudng.

3. Thuc hién ché d6 bao cao dinh ky cho Nha truong vé két qua hoc tip cung két
qua va kha ning phat trién cac mdi quan hé qudc t&/mdi quan hé chuyén moén voi co sd
dao tao, bdi dudng ma CBVC xay dung duoc (néu c6). Bao cdo dinh ky (theo mau) duoc
giri kém theo thu dién tir cho Phong TCHC va bd mén, don vi truc tiép quan 1y vio tuan
cudi cua thang 2 va tuan cudi cua thang 8 hang nam.

4. Pdi voi CBVC dugce cir di dao tao & nudce ngoai, néu phai gia han thot gian hoc tap
phai ty tic lwong va déng cac khoan bao hiém theo quy dinh ké tir nim thir 6 (d6i v6i NCS
tir k§ sw/ctr nhan), nam thir 5 (d6i voi NCS tir thac s7) va nam thir 3 (d6i voi cao hoc).

5. Cham nhit 1a 3 thang trude khi hét thoi han hoc tap, néu co yéu ciu phai kéo
dai thoi gian hoc tap dé hoan thanh chuong trinh dao tao, boi dudng, CBVC phai ndp cho
Truong (qua Phong TCHC) hé so dé nghi gia han thdi han hoc tap, nghién ctru (quy dinh
tai Khoan 3, Piéu 11 Quy dinh nay). Tong thoi gian gia han t6i da khong qua 12 thiang
(d6i voi trinh do ddo tao thac si); khong qua 36 thang (d6i voi trinh do ddo tao tién si) va
mdi 1an gia han t6i da khong qua 12 thang.

6. Trong thoi gian dugce ctr di dao tao néu co 1y do chinh dang can théi hoc hodc
thay ddi chuyén nganh dao tao/chuyén truong/chuyén nude, CBVC phai lam don xin
phép (dinh kém céc hd so co lién quan theo quy dinh tai Khoan 4, Diéu 11 Quy dinh nay)
giri Nha trudng (qua phong TCHC). CBVC chi dugc thdi hoc, thay ddi chuyén nganh dao
tao hodc chuyén trudng, chuyén nude khi cé su dong y bang vin ban cua Nha trudng va
co s& dao tao.

7. Cham nhit 1a 10 ngay ké tir khi v& nudc/hoan tit khoa dao tao, boi dudng
CBVC phai trinh dién va nop dy du cic hd so c6 lién quan (quy dinh tai Khoan 5, Diéu
11 Quy dinh nay) tai Phong TCHC dé lam thu tuc thu nhan va b tri cong tac.

8. CBVC dang tham gia khoa dao tao, boi dudng ma tu y bo hoc, thoi vi¢e hoac da
hoc xong nhung chua phuc vu du thoi gian theo cam két ma nghi viéc phai dén bu chi phi
dao tao, boi dudng theo quy dinh tai Piéu 16 Quy dinh nay.

Piéu 9. Quyén lgi ciia CBVC duoe cir di dao tao, boi dudng

1. Puoc tinh thoi gian dao tao, bdi dudng vao thoi gian cong tac lién tuc.

2. Puoc hudng lvong, phu cép, duoc hd tro kinh phi dao tao theo quy dinh cua
Nha nudc va Quy ché chi tiéu ndi bo cia Nha trudng trong thoi gian dao tao, bdi dudng.

3. Puoc ghi nhéan két qua trong viéc danh gia, phan loai cong churc, vién chirc,
trong viéc xét thi dua hang ndm theo quy dinh cua Trudng.



4. Pugc xem xét nang luong trudce thoi han theo quy dinh cua Truong.

Chuong IV

QUY TRINH, THU TUC CU CBVC PI PAO TAO, BOI DUONG
Piéu 10. Quy trinh cir CBVC di dao tao, bdi dudng

Ngoai viéc dap tng dugc cac yéu cau vé dicu kién, ti€éu chuan cu di dao tao, boi

dudng quy dinh tai Chuong Il cia Quy dinh nay, CBVC phai thyc hién theo ding quy

trinh sau vé cong tac dao tao, boi dudng:

Budc Noi dung Thuc hién
: . : -CBVC
Xin dang ky dy thi/dy tuyén dao tao, L 2
1 N - Pon vi quan ly truc tiép
boi dudng .
- Phong TCHC
-CBVC
- Pon vi quan 1y truc tiép
, | Xindi dao tao/bdi dudng (sau khi co | - Phong KHTC (xdc nhdn céng no doi
két qua trung tuyén). véi CBVC di dao tao, boi dudng &
nwoc ngodi tir 6 thang tro lén)
- Phong TCHC
Thuc hi¢n qué trinh dao tao, boi
3 dudng va nhitng cam két véi Nha | CBVC
truong, Nha nude (néu cb)
Y Ry A A qa: \ A -CBVC
D¢ nghi ti€p nhan vé lai Truong cong . 2
4 ¥ - Pon vi quan ly truc tiép
ac
- Phong TCHC

Piéu 11. HO so, thi tuc

1. Ho so xin dang ky duy thi/dy tuyén

a) Pon xin ding ky du thi/dy tuyén (mdu PT-BD-01, Phu luc).

b) Thong bao tuyén sinh ctia co so dao tao, bdi dudng trong d6 c6 day du théng tin

vé bac hoc, nganh hoc, thoi gian hoc, chuong trinh hoc, ché d6 hoc béng,... (déi vo1

thong bao ctia co so dao tao, bdi dudng & nudc ngoai phai c¢6 ban dich hop 18).

c¢) Thong bao tuyén sinh cua Bo Giao duc Pao tao, B Nong nghiép va Phat trién

nong thon (néu di hoc theo dién Ngan sdch Nha nudc, hoc béng hiép dinh,...).

d) Ho so du thi/tuyén theo yéu cau cia co sé dio tao (néu cb).

2. Ho so xin di dao tao, boi dudng

a) Pon xin di dio tao, bdi dudng (mdu PT-BD-02, Phu luc).

b) Ban cam két thuc hién nghia vy cua CBVC dugc cu di dao tao, boi dudng (mcfu
DT-BD-03a; DT-BD-03b, Phu luc).




¢) Thong bao trung tuyén/gidy triéu tip cua co s& dao tao, bdi dudng (d6i voi co sd
dao tao, bdi dudng ¢ nudc ngoai phai co ban dich hop 18) trong d6 c6 day du thong tin vé
bac hoc, nganh hoc, chuyén nganh hoc, thoi gian hoc, thdi diém nhdp hoc, ché d6 hoc
bdng, don vi/td chic cip hoc bong.

d) Thong bao ctia B6 Gido duc va Pao tao vé viéc tridu tap di hoc nudc ngoai béng
ngan sach nha nudc/hoc bong hiép dinh... (d46i véi CBVC di hoc nudc ngoai bang ngan
sach nha nudc/hoc bong dién hiép dinh).

e) Pon xin dang ky du thi/du tuyén da dugc Hiéu trudng phé duyét.
f) Ho so di hoc theo yéu cau cua co s¢ dio tao, bdi dudng (néu co).

g) Pon dé nghi gia han hop ddng (ap dung ddi v6i d6i tuong co thoi diém két thuc
hop dong trong thoi gian di hoc).

3. Ho so xin gia han thoi gian dao tao, bdi dudng

a) Pon xin gia han thoi gian hoc tap, trong d6 néu rd ly do, thot gian xin gia han,
ngudn kinh phi cho viéc hoc tap trong thoi gian xin gia han (PT-BD-04, Phu luc).

b) Bao cdo két qua hoc tap tir khi bt dau hoc tap dén thoi diém xin gia han (PT-BD-
05, Phu luc).

c¢) Van ban xac nhan cua co s¢ dao tao, boi dudng vé viéc phai kéo dai thot gian
hoc tap va kinh phi cho thdi gian gia han (d6i v6i co s¢ dao tao, bdi dudng ¢ nude ngoai
phai c6 ban dich hop 1€).

d) Y kién cta Pai sir quan Viét Nam hodc y kién ctia co quan quéan 1y tinh trang
phap 1y va hoc bong cua luu hoc sinh ¢ nudc ngoai vé viéc gia han (d6i v6i trudng hop
hoc & nudc ngoai).

e) Cac gidy to khac co lién quan.

4. Hb so xin chuyén truong/chuyén nudc/chuyén nganh hoc

a) Pon xin chuyén trudng/chuyén nudce/chuyén nganh hoc (PT-BD-06, Phu luc).

b) Bao c4o qua trinh va két qua hoc tap tir khi bit dau khoa hoc dén thoi diém xin
chuyén trudng/chuyén nuéc/chuyén nganh hoc (BT-BD-05, Phu luc).

¢) Vin ban cia co s& gido duc gom ca noi chuyén di va chuyén dén vé viéc
chuyén truong/chuyén nude/chuyén nganh hoc (dbi v6i co sé dao tao, boi dudng & nudc
ngoai phai c6 ban dich hop 1¢).

d) Y kién cta Pai sir quan Viét Nam hodc y kién ctia co quan quéan 1y tinh trang
phap 1y va hoc bong cua luu hoc sinh & nude ngoai vé viée chuyén truong/chuyén nudce
(d6i voi trudng hop hoc & nudc ngoai).

e) Cac gidy to khac co lién quan.

5. Hd so d& nghi tiép nhan CBVC vé lai Trudng

a) Di vai CBVC hoan thanh khéa dao tao

- Bao céo tot nghiép (PT-BD-08, Phu luc).

- Ban sao cong chimg bang tot nghiép, bang két qua hoc tip (d6i voi bang, bang
két qua hoc tip do co s& dao tao nudc ngoai cip phai kém theo ban dich cong chimg).
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Trudng hop chua dugc cip bang thi ndp gidy ching nhan da hoan thanh khoa hoc kém
theo bang diém (déi véi CBVC tét nghié¢p trinh dd thac si), xac nhan két qua nghién ctlru,
bao vé luan an (d6i véi CBVC tdt nghiép trinh do tién si).

- Van ban cua Cuc Quan ly chét luong, B6 Gido duc va Pao tao vé viéc cong
nhan van béng (béng tot nghi¢p dai hoc, bé“mg thac si, bé“mg tién si) ciia nguoi Viét Nam
do co s& gido duc nude ngoadi cap.

- Gidy bién nhan da ndp luan an cho Thu vién cia Trudng (d6i véi CBVC tt
nghiép trinh do tién si).

(Ghi chii: Béi véi CBVC dwoc B6 GD&DPT cir di dao tao & nuwde ngoadi bang ngdn
sach Nha nuoc, hoc béng hiép dinh hodc hoc béng khac cua nuwoc ngoai danh cho Viét
Nam ngoai hé so nop cho Truong, ca nhan tu lién hé va nop hé so cho B6 GD&PT theo
quy dinh hién hanh cua Bo GD&DPT)

b) Bbi véi CBVC hoan thanh khoa bdi dudng

- Bao c4o két qua khoa bodi dudng (PT-BD-09, Phy luc).

- Chimg chi/chtrng nhan d hoan thanh khéa hoc va céac gidy to c6 lién quan khac
do co s& dao tao, bdi dudng cép.

¢) Pbi voi CBVC khong hoan thanh khéa dio tao, bodi dudng

- Pon xin ngimg hoc/thdi hoc va dé nghi tiép nhan tré vé& Trudng tiép tuc cong
tac (PT-BD-07a, Phu luc).

- Bao cdo tién trinh va két qua hoc tip, nghién ctru tir khi bat dau hoc tap dén thoi
diém ngimg hoc tap/vé nudc (PT-BD-05, Phu luc).

- Cac vin ban minh chimg vé 1y do khéng hoan thanh khoa hoc (vin ban tiéng
nudc ngoai phai dugce dich cong ching).

- Bén kiém diém cé nhan.

- Y kién cta Pai st quan Viét Nam & nudc sé tai vé viéc CBVC chua tbt nghiép
vé nudc (d6i v6i trudng hop hoc & nude ngoai).

(Ghi chii: DPéi véi CBVC dwge B6 GD&PT cir di ddo tao ¢ nude ngodi bang ngdn
sach Nha nuoc, hoc béng hiép dinh hodc hoc béng khac cua nuwoc ngoai danh cho Viét
Nam ngoai hé so nop cho Truong, ca nhan ty lién hé va nop hé so cho Bé Gido duc va
Dao tao theo quy dinh hién hanh cua Bo GD&DT)

Chuong V
QUAN LY PAO TAO, BOI DUONG

Piéu 12. Trach nhiém ciaa don vi sit dung, quin Iy CBVC

1. Khuyén khich, tao diéu kién cho CBVC cua don vi hoc tdp nang cao trinh do,
bo1 dudng cap nhat kién thire, k¥ nang.

2. X4c dinh nhu ciu va chu dong dé xuét, xay dung ké hoach dao tao, bdi dudng
cua don vi gui vé Phong TCHC vao thang 12 hang nam.

3. Phdi hop v6i Nha trudng trong viée theo ddi, quan Iy CBVC duogc ctr di dao
tao, boi dudng.



4. B4 tri CBVC phu hop véi1 ndi dung dao tao, boi dudng sau khi tot nghi¢p; tao
diéu kién cho CBVC ap dung va phat huy kién thirc dd hoc vao thuc tién cong tac.

Pi¢u 13. Trach nhiém ciia Phong Té chirc - Hanh chinh

1. Téng hop nhu cAu cua cac don vi trong Truong dé xay dung ké hoach dao tao,
boi dudng hang nam, trinh Gidm hi¢u phé duyét; phéi hop voi1 cac don vi thyuc hién ké
hoach dao tao, bdi dudng.

2. Tham dinh va trinh Hiéu trudng xem xét, phé duyét cac hd so vé cong tac dao
tao, bdi dudng cua CBVC (h6 so du thi/du tuyén; hd so xin di dao tao, boi dudng; hd so
gia han thoi gian hoc tap;...).

3. Quan ly, theo doi CBVC dugc cu di dao tao, boi dudng & trong nudc va nudc
ngoai.

4. Tham muu, d& xut giai quyét cac ché do co lién quan cho CBVC dugc cur di
dao tao, boi dudng theo quy dinh ctia Nha nuéc va Quy ché chi tidu ndi bd ciia Trudng.

5. Tham muu, d& xuét hinh thic xtr Iy CBVC vi pham quy dinh vé dao tao, boi
dudng; dé xuat mirc dén bu chi phi va thu hdi chi phi theo quy dinh.

6. Luu trt, cap nhat va quan ly hd so CBVC di dao tao, boi dudng theo quy dinh.

7. Hang niam, bao cdo Hiéu trudng va cac co quan cap trén vé két qua dao tao, bdi
dudng CBVC.

Pi¢u 14. Trach nhiém ciia Phong Ké hoach - Tai chinh

1. X4c dinh kinh phi danh cho dao tao, boi dudng hang nam theo ké hoach da
duoc Hi¢u truong phé duyét.

2. Phdi hop v6i Phong To chitc - Hanh chinh, T6 Ché d6 xay dung dinh mirc kinh
phi trong linh vuc dao tao, boi dudng.

3. Phdi hop v&i Phong To chirc - Hanh chinh tinh chi phi dén bu chi phi dao tao
theo Diéu 16 Quy dinh nay.

4. Thanh toan tién luong, phu cép, cac ché do cho CBVC duoc cir di dao tao, bdi
dudng theo quy dinh.

Chuong VI
XU LY VI PHAM

Piéu 15. Xir Iy CBVC vi pham quy dinh, quy ché dao tao, bdi dudng

1. CBVC duoc cu di hoac déng y cho di dao tao, boi dudng néu vi pham quy ché,
ndi quy hoc tap cia co s¢ dao tao bi xur 1y ky luat, Nha truong s€ can cir mire d vi pham
va cac quy dinh hién hanh cé céc hinh thuc ky luat phu hop.

2. CBVC duoc ctr di dao tao, boi dudng ¢ nudc ngoai, néu vé nudc chaim qua thoi
han quy dinh hoic khong dén 1am thu tuc trinh dién theo quy dinh tai Quy dinh nay ma
khong dugc Nha truong chip thuin bing van ban thi Truong thue hién cac bién phap sau:

a) Xu 1y ky luat budc thoi viéc;



b) Yéu cau dén bu chi phi theo quy dinh hién hanh cia Nha nuéc va theo cam két
cua CBVC v6i1 Nha truong trude khi duge cir di dao tao, boi dudng.

¢) Thong bao t6i cac co quan c6 lién quan dé phdi hop giai quyét, gdm: co quan
lam viéc m&i, chinh quyén dia phuong noi cu tru. ..

d) pé nghi cac nganh chtrc nang can thi€p trong viéc cép, gia han hd chiéu hodc
thong bdo cho co quan dai di¢n ngoai giao cia Viét Nam & nudc ngoai hodc co quan co
thAm quyén cua phia nudc ngoai budc vé nudc va thuc hién nghia vu tai chinh véi Nha
truong (néu CBVC dang & nudc ngoai).

Piéu 16. Pén bu chi phi dao tao, bdi dudng

1. Chi phi dén bu bao gdm toan b chi phi hd tro dao tao do Nha trudng chi cho
CBVC trong sudt khoa hoc (ké ca thoi gian kéo dai néu co).

2. CBVC duoc cir di dao tao, bdi dudng phai dén bu chi phi khi thuéc mét trong
cac truong hop sau:

a) Tu ¥ bo hoc, bo viéc hodc don phuong cham dat hop dong 1am viéc/hop dong
lao dong trong thoi gian duoc cir di dio tao, bdi dudng.

b) Khong dugc co so ddo tao cip vin bang tét nghiép ding véi quyét dinh ctr di
dao tao.

¢) Hoan thanh khéa hoc, dugc cdp vin bang, chimg chi nhung bo viéc hodc don
phuong chim dit hop ddng 1am viéc/hop dong lao dong khi chwa phuc vu du thoi gian
theo quy dinh tai Quy dinh nay.

3. Céch tinh dén bu chi phi dao tao, boi dudng

a) Dbi voi truong hop quy dinh tai Diém a, Khoan 2 Diéu nay, phai dén bu 100%
chi phi ma Trudng da chi.

b) Bdi véi trudng hop quy dinh tai Piém b, Khoan 2 Diéu nay, phai dén bu 50%
chi phi ma Trudng da chi.

¢) Dbi vai cac truong hop quy dinh tai Diém ¢, Khoan 2 Diéu nay, chi phi dén bu
duogc tinh theo cong thirc sau.

S = (F/T1) x (T1 - T2)

Trong do:

- S 1a chi phi dén bu.

- F1a tdng chi phi ctia khoa hoc theo quy dinh tai Khoan 1 Diéu nay.

- T1 Ia thot gian yéu cau phai phuc vu sau khi hoan thanh khoéa hoc (hodc cac
khoa hoc) duoc tinh bang sb thang 1am tron.

- T2 1a thot gian da phuc vu sau dao tao dugc tinh béng ) thang lam tron.

4. Piéu kién dugc giam chi phi dén bu

Mbi nam cong tac cia CBVC (khong tinh thoi gian tip sy va thoi gian cong tac
sau khi dugc dao tao) dugc tinh giam 1% chi phi dén bu. Trudng hop 13 nit hodc 1a ngudi
dan toc thiéu sé thi mdi ndm cong tac duoc tinh giam t6i da 1,5% chi phi dén bu.



- Dieu 17. Quyét dinh tri va thu hdi tidn dén bix chi phi do tao, bdi dwong

1. Cén ot kién nghj ctia Hoi ddng xét dén b, Hiéu truéng ban hanh quyét dinh
dén bu chi phi dao tao.

2. Thu hdi tién dn b chi phi dao tao, bdi dudng

a) Chdm nhat trong thdi han 120 ngay, ke tir ngdy nhan duoc quyét dinh dén bir
chi phi dao tao, b6i dudng, déi tuong phai dén b chi phi dao tao, bdi dudng c6 trach
nhiém ndp tra ddy du chi phi dén bu.

b) Chi phi dén b dugc Phong Ké hoach - Tai chinh thy va ndp vao tai khoan cia
Trudng dé quan ly, sir dung theo diing quy dinh ctia Phép luat.

©) Truong hop dbi twong phai dén bix chi phi dao tao, bdi dudng khéng thuc hién
trach nhiém dén bu thi Truong Pai hoc Nha Trang khong giai quyét cac ché dd, chinh

séch khéc ¢6 lién quan va c6 quyén khéi kién theo quy dinh ctia Phép lujt.

Chwong VII
PIEU KHOAN THI HANH

Piéu 18. Hiéu Iwc thi hanh )

Quy dinh nay c¢6 hiéu lyc thi hanh ké tlr ngay ky. Quy dinh nay thay thé cho cac
quy dinh truGe day vé cong tac dio tao, bdi dudng CBVC trong Nha truong.

Piéu 19. Trach nhiém thi hanh |

1. Phong T6 chic - Hanh chinh ¢6 tréch nhiém huéng dan, theo dsi va kidm tra
thuc hién cong tic dio tao, bdi dudng theo Quy dinh nay. Trudng céc don vj tryc thude
Trudng va céc c4 nhan c6 lién quan chiu trich nhiém thi hanh Quy dinh nay.

2. Trong qué trinh thyc hign nu phat hién nhitng diéu khéng hop 1y, céc don vi
giri y kién phan 4nh %3 Phong T4 chirc - Hanh chinh dé tong hop béo cdo Hiéu trudng
xem xét quyét dinh.:./%i ~

\o\NH
\% NHA TRANG
X

Trang St Trung
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PHU LUC

MOT SO MAU VAN BAN AP DUNG TRONG HO SO, THU TUC VE CONG TAC

PAO TAO, BOI DUONG CBVC

(Ban hanh kém theo Quyét dinh sé 717/0D-DHNT ngay 15/6/2018 ciia Hiéu trieong)

Mau DT-BD 01

Pon xin dy thi/dy tuyén

Mau DT-BD 02

Pon xin di hoc

Mau DT-BD 03a

Cam két thuc hién nghia vu cia CBVC duogc cu di hoc ¢ nudc ngoai

Mau DT-BD 03b

Cam két thuc hién nghia vu cia CBVC duogc cu di hoc ¢ trong nudc

Mau DT-BD 04

Pon dé nghj gia han thoi gian hoc tap

Mau DT-BD 05

Bao céo tién do hoc tap

Mau DT-BD 06

Pon xin chuyén nuéc/trudng/nganh hoc

Mau DT-BD 07a

Pon xin ngimg hoc/thdi hoc va tiép nhan trg vé Truong tiép tuc cong
tac (doi vdi CBVC khong hoan thanh khoa hoc)

Mau DT-BD 07b

Pon dé nghj tré vé Truong tiép tuc nghién ctiru

Mau DT-BD 08

Bio céo tot nghiép

Mau DT-BD 09

Bio cao két qua khoa bdi dudng
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Mau DT-BD-01
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DPON XIN PANG KY (DU THI/ DU TUYEN) PAO TAO SAU PAI HQC
O (TRONG NUOC/NUOC NGOAI ) NAM ......

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;
Truéng Phong T6 chirc - Hanh chinh;

Trudng Gomn Vi ....veeeeeeeeieeiiiiiieee e ;

(Truong Bo mon/To truong to T cong tac)............
TOTtEN Az i, Sinh NgAY: .ooooiieeee e
(QUE QUAI ..t
Ngay vé Truong cong tac...........ewveeee.... Tuyén dung NEAY: ......c.eeeeeeeeeeeeeeeeeeeerenan.
Chtrc danh nghé nghiép:..........ccevueeeveeen.... ChUC VU oo
Pon vi: (B6 mén/T6 cong tac) .................. (Khoa/Phong/Ban/Vién/Trung tam/)..............
Dién thoai: ......coooiviviiiiii Email:....ccoooooiiiiie e
D3 tot nghiép: (trinh do)........ Nganh ..o NAM .cooeeerrnnnnnnne.

Theo thong bao tuyén sinh nim .... cta (tén co s dao tao, tén nude);

Dbi chiéu v6i Quy dinh vé cong tac dio tao, bdi dudng cong chirc, vién chic va
ngudi lao dong Trudng Pai hoc Nha Trang (ban hanh kém theo Quyét dinh s6  /QP-
DHNT ngay ..... thang ..... nam 2018) va Quy hoach ddo tao - bdi dudng nang cao trinh
do cua (Pon vi),

Xét thdy ban than c6 du diéu kién, tiéu chuan, ning luc va phu hop voi chuyén
mon dugc phan cong d€ tham gia (thi tuyén/xét tuyén).

Vi vay, t0i lam don nay kinh mong Quy cdp lanh dao Nha trudng cho phép toi
dugc 1am tha thuc tham duy (ky thi tuyén/chuong trinh hoc bong....) néi trén. Cu thé:

- Nganh/linh vue dang ky (du thi/duw tUyEn): ......o.ovveeeeeeeeeeeeeeeeeeeeeeeeee s
- Chuyén nganh dang ky (du thi/duw tuyEn):........o.oveeeeueeeeeeeeee e
- Bac dao tao: (Thac si/Tién si).....cccoovveeueunnnss Thot gian:.......ccceevivieeeeeeeeiins
- Nuéc dang ky di hoc (néu du tuyén & NUGC NEOAL): ...

Néu duoc chap thuan toi cam két s& thuc hién nghiém tac cac quy dinh vé quan 1y
can bd, vién chiic dugc cir di dao tao nang cao trinh @6 hién hanh ctia Nha truong.

Xin chan thanh cam on!

Khanh Hoa, ngay......thang.... nam......
Nguwoi lam don
(Ky va ghi ro ho tén)



Y kién ciia (Bd mon/Té cong tac)
+ Dung/khong dung ChUYEn MON: .............uuveiieeeeiiiiiiiiiiieee e e eeeecteee e e e e e e srvaeeeaaeeeeanes

+ Dung/khong dung chuyén NGANN: ................ceeeeeeeeiiuiiiiiiieeeeeeeeciieee e e e e e e sairaeeeaeeeeaeans
+ Phui hop/khéng phit hop véi quy hoach dao tao, boi dwéng ciia don Vi: ......................

+ Dong y/khong dong ¥ cik @i dip thi/du tUYON: .............ooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeen.

Khanh Hoa, ngay......thang...... nam........
(Trwéng Bd mon/Té truéng To cong tic)
(Ky va ghi ro ho tén)

Y kién ciia (Khoa/Vién/Trung tam) Y kién ciia Phong Té chirc - Hanh chinh
(Y kién; ky va ghi ré ho tén) (Y kién; ky va ghi ré ho tén)

Phé duyét cua Hiéu trudéng

Ghi chu - x6a ngi dung nay khi hoan thién don:
- Don dwoc danh mdy lai theo mau, phan trong déu (...), cd nhdn tw ké khai phi
hop voi thuc té ciia ban than va ndi dung xin dy thi/dy tuyén;
- DPon dwoc in trén 2 mat cua mot to gicfy;
- Thé thirc va ky thudt trinh bay van ban phdai dwoc thiee hién theo diing quy dinh
tai Théng tw s6 01/2011/TT-BNV ngay 19 thiang 01 ndm 2011 ciia Bé Néi vu
hudng dan thé thirc va ky thudt trinh bay van ban hanh chinh.



Mau DT-BD-02
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DPON XIN PI (HQC CAO HQC/NGHIEN CUU SINH/THU'C TAP
SINH/NGHIEN CU'U SAU TIEN Si) O (TRONG NUOC/NUOC NGOAI)

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;
Truéng Phong T6 chirc - Hanh chinh;
Trudng Gomn Vi ....veeeeeeeeieeiiiiiieee e ;
(Truong Bo mon/To truong to T cong tac)............

TOTtEN Az i, Sinh NgAY: .ooooiieeee e
(QUE QUAI ..t
Ngay vé Truong cong tac...........ewveeee.... Tuyén dung NEAY: ......c.eeeeeeeeeeeeeeeeeeeerenan.
Chtrc danh nghé nghiép:..........ccevueeeveeen.... ChUC VU oo
Pon vi: (B6 mén/T6 cong tac) .................. (Khoa/Phong/Ban/Vién/Trung tam/)..............
Di1a Chi LN N i et e e
Dién thoai: .....ccoooiviviiiiiiii Email: ...
D3 tot nghiép: (trinh do)........ Nganh.....oooooiiiiiiiee e NAM .cooeeerrninnnnee

Puoc su dong ¥ cia Nha trudng cho phép toi (du thi/du tuyén cao hoc/nghién ctiru
sinh/thuc tap sinh) trong nam.... tai (tén co sé dao tao, nudc). Nay theo thong bao cua (Bo
GD&DPT/co so dao tao/...) toi da tring tuyén, vi vy toi 1am don nay kinh dé nghi Quy
cap chip thuan va giai quyét cac tha tuc tiép theo dé t6i dugc di hoc theo ding quy dinh.

Thoi gian ddo tao: tir (thang)/(nim) dén (thang)/(nam).

Chuyén nganh dio tao: (ghi cu thé, day du chuyén nganh dao tao bang tiéng Viét
va tiéng Anh (néu di hoc & nudc ngoai))

Hinh thirc ddo tao: (Tap trung/khong tap trung/Sandwich/lién két dao tao - néu
hinh thtrc sandwich hay lién két ddo tao phai ghi rd thoi gian hoc tip trong nude/d dau va
thot gian hoc tap ngoai nudc).

Ché d6 hoc bong: (Hoc bong do ca nhan/td chire/Ngan sach nha nudc/...cap, voi
murc (sd tién va loai tién/thang) hodc (sd tién va loai tién/nam) tiy theo thong tin tir thu
tiép nhan cta phia moi).

Néu duogc chp thuan t6i xin htra s& cb ging hoc tip dé hoan thanh khoa hoc dung
thoi han, sau khi t6t nghiép tré' vé Truong cong tac ngay va thuc hién nghiém tic nhimg
diéu da cam két voi Nha trudng.

Xin chéan thanh cam on!

Khanh Hoa, ngay......thang.... nam......

Y kién ciia (Bd mon/Té cong tac) Nguwoi lam don
(Y kién; ky va ghi ré ho tén) (Ky va ghi ro ho tén)



Y kién ciia (Khoa/Vién/Trung tam) Phong K¢é hoach - Tai chinh

(Y kién; ky va ghi ré ho tén) (Xac nhan tinh trang no/khong no tai chinh
- dp dung doi véi VC xin di hoc & nuée
ngoar)
Y Kién ciia Phong Té chirc - Hanh chinh Phé duyét cua Hi¢u truéng

(Y kién; ky va ghi ré ho tén)

Ghi chu - x6a ngi dung nay khi hoan thién don:
- Don dwoc danh mdy lai theo mau, phan trong déu (...), cd nhdn tw ké khai phi
hop voi thuc té ciia ban than va nji dung xin di hoc;
- DPon dwoc in trén 2 mat cua mot to gicfy;
- Thé thirc va k thudt trinh bay van ban phai dwoc thiee hién theo diing quy dinh
tai Théng tw s6 01/2011/TT-BNV ngay 19 thiang 01 ndm 2011 cia Bé Néi vu
hudng dan thé thirc va ky thudt trinh bay van ban hanh chinh.



Mau DT-BD-03a
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BAN CAM KET
THU'C HIEN NGHIA VU CUA (CONG CHUC/VIEN CHUC/NGUOI LAO
PONG) PUQC CU PI PAO TAO DAI HAN O NUOC NGOAI

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;
Truéng Phong T6 chirc - Hanh chinh;

Trudng (AON VI).euveieeeee oo ;

(Truong BO mon/To trudng to TO cong tac) ..........
TOUtEN 1A: v, Sinh ngay: ..ooooiiieeeeeeee e
S6 CMND: ..o, NEAY CAP: v, NOT CAP: oo
(QUE QUAN ..t
Dia chi thUONG trT: oo e e e e e e e e e et reeeeeeeeeeeans
Di1a Chi LN NE: oo e e e e e e
Dién thoai: ...ccooooiviiviiiiiii Email: ..o
Chtrc danh nghé nghiép: .........cceeveveeeeene... ChUrc VU oo,
Pon vi: (B6 mén/T6 cong tac) .................. (Khoa/Phong/Ban/Vién/Trung tam/)..............
Khi dugc Nha truong cu di hoc: ................ Chuyén nganh: ........ccccceeevviiiiiiiiiiieeeeeeee,
TaLL e Hinh thirc: ....oooviiii
Thoi gian: Bat dAu ......cooovveeeeeeeeeeeeee. KEE HHTC e

Toi cam két thue hién cac nghia vu sau:

l.

Chap hanh nghiém tic quy dinh vé quan 1y luu hoc sinh ciia BO GD&DPT va Co sd dao
tao. Phan dau hoc tap, nghién ctru dé hoan thanh khoa hoc ding thoi han.

. Nghiém tic thuc hién cic quy dinh vé Quan 1y can bd vién chirc di hoc ctia Nha

truong. Bao cdo két qua hoc tip va nghién cou vé BO mon (email),
(Khoa/Phong/Ban/Vién/Trung tdm/: email) va Nha truong (qua phong TCHC - email:
tochuc@ntu.edu.vn) 6 thang mot 1an vao tuan cudi cua thang 2 va tudn cudi cua
thang 8 hang nam.

. Trong thoi gian di hoc néu dugc Nha trudng xét 1én lwong theo thoi han, chi hudng

ché do khi d3 tot nghiép va trd vé Trudng cong tac.

. Néu phai gia han thoi gian hoc tap s& tu tac lwong va cac khoan dong bao hiém trong

thot gian gia han.

. Cam két phuc vu lau dai tai Truong, it nhét béng 3 lan thoi gian dugc cur di hoc (bao

gdm ca thoi gian gia han (néu cb)).

. Néu khong hoan thanh chwong trinh hoc tip hoidc vi cac 1y do dic biét/bat kha khang

khong thé 1am viéc tai Truong theo cam két tai muc 5 toi chép thuan: Boi hoan 200%
cac khoan chi phi hd tro dao tao do Nha truong chi cho ¢4 nhan trong sudt khoa hoc.



Néu khong thuce hién ding cac cam két trén day t6i xin chiu hoan toan trudc phap luat.
Cam két dwoc Idp thanh 3 ban (cé nhdn: 1 ban, don vi: 1 ban , Nha truong: 1 ban)
Khanh Hoa, ngay... ... thang ...... nam ......
Nguwoi cam két

(Ky va ghi ro ho tén)

Y kién xac nhan bdo lanh cua gia dinh:

el ) USSR Sinh ngay: ..o

=S6 CMND: ..., NEAY CAP: oo NOT CAP: v,

- Dia chi thUuONE trl.ceeeecee et e e e e e e e e e e e e e e e ennees
= INZNE IERIEP: ettt
- Quan hé v6i ngudi cam két: (ghi rd 13 Cha/Me hodc VO/ChONE).......o.ceceeueeeeeeeeeceenn.
Xin cam két: Néu............. ctia t0i khong thuc hién dang nhu cam két trén ddy, t6i s& thay
mat........... cua to1 chiu trdch nhi¢m trudc phap luat nuéc CHXHCN Viét Nam, trudce
Truong Pai hoc Nha Trang - noi......... cua to1 cong tac, va boi hoan toan b chi phi nhu

Muc 6 cua cam két nay.

Nguwoi bao 1anh
(Ky va ghi ro ho tén)

Xac nhén ciia Chinh quyén dia phwong vé chir ky ciia ngudi bao linh



Y kién ciia Trwéng don vi true tiép quan 1y CBVC:
- Xac nhan Ong/ba.........vvvviiiiieieiiiiiiieeeeee e duoccurdidaotao.........cuu....... ,
chuy€n nganh ...........cccooiiiiiiiiiii :

+ Ding/khong GUng Chuy€n mON: ..........uvviiiiiiiieeiiieee e e e e e e e e e

- Cam két sip xép, diéu chinh cong viéc trong bd mén/khoa hop Iy nhim tao diéu kién
cho CBVC c¢6 tén trén duoc di hoc.
- Tiép nhan va bd ,tri cong té}c phu hop vo1 chuyén moén va trinh do dao tao sau khi
CBVCc6 tén trén tot nghiép vé nudc
- Cam két phdi hop v6i Nha :mrc‘mg trong viéc theo ddi, quan 1y; yéu cau CBVC c6 tén
trén thuc hién ding 161 cam két trén day.

Khanh Hoa, ngay ....... thang ........ nam .......

Trwong don vi
(Ky va ghi ro ho tén)

Y kién ciia Hiéu trwéng Truong Pai hoc Nha Trang

Ghi chii - x6a ndi dung nay khi hoan thién bian cam két:

Ban Cam két dwoc danh mdy va in theo mau trén gidy A4 néu vuwot qud 01 trang thi in
mdt sau (in 2 mdt); phan trong dau (...), cd nhan tw ké khai phit hop véi thuce té ciia ban
than va néi dung cam két.



Mau DT-BD-03b
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BAN CAM KET
THU'C HIEN NGHIA VU CUA (CONG CHUC/VIEN CHUC/NGUOI LAO
PONG) PUQC CU PI PAO TAO DAI HAN O TRONG NUOC

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;
Truéng Phong T6 chirc - Hanh chinh;

Trudng (AON VI).euveieeeee oo ;

(Truong BO mon/To trudng to TO cong tac) ..........
TOUtEN 1A: v, Sinh ngay: ..ooooiiieeeeeeee e
S6 CMND: ..o, NEAY CAP: v, NOT CAP: oo
(QUE QUAN ..t
Dia chi thUONG trT: oo e e e e e e e e e et reeeeeeeeeeeans
Di1a Chi LN NE: oo e e e e e e
Dién thoai: ...ccooooiviiviiiiiii Email: ..o
Chtrc danh nghé nghiép: .........cceeveveeeeene... ChUrc VU oo,
Pon vi: (B6 mén/T6 cong tac) .................. (Khoa/Phong/Ban/Vién/Trung tam/)..............
Khi dugc Nha truong cu di hoc: ................ Chuyén nganh: ........ccccceeevviiiiiiiiiiieeeeeeee,
TaLL e Hinh thirc: ....oooviiii
Thoi gian: Bat dAu ......cooovveeeeeeeeeeeeee. KEE HHTC e

Téi cam két thuc hién cac nghia vu sau:

1. Chip hanh nghiém tac quy dinh vé quan 1y Iuu hoc sinh ctia Bo GD&DT va Co s dao
tao. Phan dau hoc tap, nghién ctru d€ hoan thanh khoa hoc ding thoi han.

2. Nghiém tuc thuc hién cac quy dinh vé Quan 1y can bd vién chirc di hoc ciia Nha
truong. Bao cao két qua hoc tdp va nghién ciu vé BO moén (email),
(Khoa/Phong/Ban/Vién/Trung tdm/: email) va Nha truong (qua phong TCHC - email:
tochuc@ntu.edu.vn) 6 thang mot 1an vao tuan cuoi cua thang 2 va tuan cudi cua
thang 8 hang nam.

3. Cam két phuc vu lau dai tai Truong, it nhét béng 3 14n thoi gian dugc cu di hoc.

4. Néu khong hoan thanh chuong trinh hoc tdp hodc vi cac Iy do dic biét/bat kha khang
khong thé lam viéc tai Truong theo cam két tai muc 3 t61 chap thuan: Boi hoan 200%
cac khoan chi phi ho trg dao tao do Nha truong chi cho ca nhan trong sudt khoa hoc.
Néu khong thuce hién ding cac cam két trén day t6i xin chiu hoan toan trudc phap luat.

Cam két dwoc Idp thanh 3 bdn (cd nhan: 1 ban, don vi: 1 ban , Nha truong: 1 ban)
Khanh Hoa, ngay... ... thang ...... nam ......

Nguwoi cam két



(Ky va ghi ro ho tén)

Y kién xac nhan bdo lanh cua gia dinh:

el ) USSR Sinh ngay: ..o

=S6 CMND: ..o, NEAY CAP: oo NOT CAP: v,

- Dia Chi thUuONE trlli.ceeeeeeeee et e e e e e e e e e e e e e e e nnnees
= INZNE IERIEP: ettt
- Quan hé v6i ngudi cam két: (ghi 6 13 Cha/Me hodc VO/ChONE).......o.oeceeueeeeeeeeeeeeen.
Xin cam két: Néu............. ctia t0i khong thuc hién dang nhu cam két trén ddy, t6i s& thay
mat........... cua to1 chiu trdch nhi¢m trudc phap luat nudéc CHXHCN Viét Nam, trudc
Truong Pai hoc Nha Trang - noi......... cua to1 cong tac, va boi hoan toan b chi phi nhu

Muc 4 ctia cam két nay.
............. , ngay ....... thang ........ nam .......
Nguwoi biao 1anh
(Ky va ghi ro ho tén)

Xac nhén ciia Chinh quyén dia phwong vé chir ky ciia ngudi bao linh



Y kién ciia Trwéng don vi true tiép quan Iy CBVC:
- Xac nhan Ong/ba.........vvvviiiiieieiiiiiieeeeee e duoccurdidaotao.........cuu....... ,

chuy€n nganh ...........cccooiiiiiiiiiii :

+ Ding/khong GUng Chuy€n mON: ..........uvviiiiiiiieeiiee e e e e e e e e e e e

- Cam két sip xép, diéu chinh cong viéc trong bd mén/khoa hop Iy nhim tao diéu kién
cho CBVC c¢6 tén trén duoc di hoc.
- Cam két phdi hop voi Nha trudng trong viéc theo ddi, quan 1y; yéu cau CBVC c6 tén
trén thyc hién ding 101 cam két trén day.

Khanh Hoa, ngay ....... thang ........ nam.......

Trwong don vi
(Ky va ghi ro ho tén)

Y kién ciia Hiéu trwéng Truong Pai hoc Nha Trang

Ghi chii - x6a ndi dung nay khi hoan thién bian cam két:

Ban Cam két dwoc danh mdy va in theo mau trén gidy A4 néu vuwot qud 01 trang thi in
mdt sau (in 2 mdt); phan trong dau (...), cd nhan tw ké khai phit hop véi thuce té ciia ban
than va néi dung cam két.



Mau DT-BD-04
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI GIA HAN THOI GIAN HQC TAP O (TRONG
NUOC/NUOC NGOAI)

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;
Truéng Phong T6 chirc - Hanh chinh;
Trudng (AON VI).euveeeeeeee e ;
(Truong Bo mon/To truong to To cong tac)............ .

TO1teN 1a: ceevieiieiiiiie e, Sinh NgAY: .ooooiieeee e
Pon vi cong tac khi di hoc: (B6 mén/T6 cong tac).... (Khoa/Phong/Ban/Vién/Trung

Puoc cir di hoc ¢ nude ngoai theo Quyét dinh s6 ... ngady .... thang ..... nam cua
Hiéu truédng Truong Dai hoc Nha Trang.
Tén truong QI OC, TIUGC: vt e e ee e
Trinh dd dao tao: ....cccvvvvveeeeeiiiiiiieeeee, Chuyén nganh: .........ccccceevveeeeniiiiiinen,
Téng thoi gian dA0 tao: .......c.ceeveeeeeceeenn Ngay nhdp hoc: ..oooevviviiiiiiiieeeee,
Kinh phi dao tao: (ngan sach Nha nudc; tu tic; hoc béng do nudc ngoai tai trg,...)....
Ly do XIn @18 han:...cooooiiiii e
Thoi gian xin gia han: tir (thdng/nam) dén (thAN/NAM) .......ooeevevveieeeieeieeee e

Kinh phi trong thoi gian gia han (néu tir tiic phdi néi ré, néu co sé dao tao nuée
ngodi... dai tho phdi c6 gidy t6 xdc nhdn cé tinh phap IP): ...oeeeeeeeeeeeeeeeeeeeeeeeeeeeeeen.

Vay t6i viét don nay kinh d& nghi Hiéu trudng xem xét giai quyét cac thu tuc cho
to1 dugce gia han thot gian hoc tap, nghién ctru theo nguyén vong.

Néu dugc chip thuan t6i xin cam két: ¢d ging hoc tap dé hoan thanh chwong trinh
trong thoi gian gia han; thyc hién ché d6 bao cdo dinh ky vé (Bo mon/Td cong tac,
Khoa/Phong/Ban/Vién/Trung tamy/...), Trudng (qua phong TCHC) theo quy dinh; hét
thoi gian gia han s& tré vé Trudng cong tac ngay va thuc hién nghiém tac nhitng diéu da
cam két voi Nha truong.

Tran trong cam on.

Dia chi HEN 1aC CUA T01: .. iiiieeiiiiee e e e e
Email:....cooooiiiiiiie e, Dién thoai: .....ccoooiviviiiiiii e,

............. , ngay ..... thang ..... nam ......
Nguwoi lam don
(Ky va ghi ro ho tén)



Khanh Hoa, ngay......thang.... nam......

Y kién ciia (Bd mon/Té cong tac) Y kién ciia (Khoa/Vién/Trung tim)
(Y kién; ky va ghi ré ho tén) (Y kién; ky va ghi ré ho tén)
Y Kién ciia Phong Té chirc - Hanh chinh Phé duyét cua Hi¢u truéng

(Y kién; ky va ghi ré ho tén)

Ghi chu - x6a ngi dung nay khi hoan thién don:
- Don dwoc danh mdy lai theo mau, phan trong déu (...), cd nhdn tw ké khai phi
hop voi thuc té cua ban than va noi dung don ;
- DPon dwoc in trén 2 mat cua mot to gicfy;
- Thé thirc va k thudt trinh bay van ban phai dwoc thiee hién theo diing quy dinh
tai Thong tw so 01/2011/TT-BNV ngay 19 thang 01 nam 2011 cua B Noi vu
hudng dan thé thirc va ky thudt trinh bay van ban hanh chinh.



Mau DT-BD-05
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BAO CAO PINH KY VE TIEN PQ HQC TAP
(LAN THU'......)

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;
Truéng Phong T6 chirc - Hanh chinh;

Trudng (AON VI).euveeeeeee e ;
(Truong Bo mon/To truong to T cong tac) .......... .
-Torten la: oo, Sinh NgAY: .ooooiiieeeeeeeee e
- DPon vi cOng tAc khi d1 hOC: .oeeeiiiiiiiiiceee e
-D1a Chi LN M. oo e
-Diénthoat: ......ooeeiiiiiiiiii, Email: ..o
- Pugc Nha truong cur di hoc: PR theo Quyét dinh so....... /QD-DHNT ngay
..... thang ...... nam...... va Quyét dinh gia han s6....... /QD-DHNT ngay ..... thang
...... nam...... (néu co).
+ Nganh hoc: .....ooooiiiiiiiiiiee, Chuyén nganh: ........ccccceeevviiiiiiiiiiieeeeeeee,
+ Tai: (tén co sé dao tao: ghi tiéng Viét va tiéng Anh (néu hoc ¢ nude ngodi))..........
F HINh thiIC: ..ot
+ Ngudn Kinh phi cho VIEC BOC TAP: ..veveeeeeeeeeeeee oo
- Du kién thoi gian hoan thanh khda hoc: ..........ooooiiiiiiiiiiiii e,
- K& hoach vé nuée, vé lai TruONg CONG tAC: . .eviiiieeiiieiiiiiiee e e

1. Nhirng cong viéc da lam

- Tom tit nhirng nd1 dung hoc tap, lam viéc (thoi gian . . . .hoc/lam gi): ....................

- Két qua hoc tap: (Viét theo xé'p logi, néu c¢é; hodc s6 mén dat diém A, diém B,
diém C... hodc theo cdach cho diém cua truong dén hoc; Poi véi nghién cutu sinh, thuc tap

sinh ghi xép loai két qud)

2. Nhirng viéc chua lam dwgc, nhirng n¢i dung hoc tip chuwa hoan thanh,

- V& chinh trj, tu 1007 01U U PP URPPPPRPPRN
= V& CRUYEI INION: ..o,
- V& hop tac ddi ngoai: (Khd ndng quan hé hop tdc va dw kién thoi gian hop téc véi
cd nhdn/té chire; linh viee ¢6 kha nang hop tac: dao tao/NCKH/trao doi gido vién,...).......
- Thudn 101, KhO KNAN: ... e

4. Nguyén vong, dé nghi (NEU CO): ...
T61 xin cam doan ndi dung bao cdo la dung sy that. Néu c6 gi sai trai, to1 xin hoan
toan chiu trach nhiém trudc phap luat.



..., ngay  thang  nam....
Ngudi bao céo
(ky tén va ghi 4 ho, tén)

Xac nhan cia co sé dao tao (hoiac Nhan xét cia Co quan dai dién ngoai giao cua
Viét Nam ¢ nuwée sé tai (doi véi CBVC hoe ¢ nudc ngoai))

Ghi chu - x6a ngi dung nay khi hoan thién bao cao:
- Bdo cdo dwoc danh may lai theo mau, phan trong déu (...), cd nhdn ti ké khai
phit hop véi thuc té ciia ban than va ndi dung béo cdo
- Thé thirc va ky thudt trinh bay van ban phai dwoc thiee hién theo diing quy dinh
tai Théng tw s6 01/2011/TT-BNV ngay 19 thiang 01 ndm 2011 ciia Bé Néi vu
hudng dan thé thirc va ky thudt trinh bay van ban hanh chinh.



Mau DT-BD-06
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON XIN CHUYEN (NUOC/TRUONG/NGANH HQC)

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;
Truéng Phong T6 chirc - Hanh chinh;
Trudng (AON VI).euveieeeee oo ;
(Truong Bo mon/To truong to T cong tac)............ .
-Totten la: oo, Sinh ngay: ..o
- Pon vi cong tac khi di hoc: (B6 moén/T6 cong tac) . (Khoa/Phong/Ban/Vién/Trung

- Puoc cir di hoc theo Quyét dinh sé .... ngdy .... thang ... nam cua Hi¢u truong
Truong Pai hoc Nha Trang.

+ Co 50 gido duc da tiép nhAn/dang hOC: .........o.ovieeeeeeeeeeeeee e
F TrINh QO QA0 TA0: . eeeeeiiiie e
+ Nganh....ccoooiiiiiiii Chuyén nganh: .........cccccevveeeiniiiiie,
+ Téng thoi gian dA0 tao:........ccoveveveeeeenn Ngay nhap hoc: ..ooovvvvviiiiiiiiieeee,
- Két qua hoc tap GEn thoT FEM NIEN A1 Tuevveveeeeeeeeee e
Téi xin chuyén (nwéc/trweong/nganh hoc) véi nhirng ndi dung cu thé sau:
- Vian ban ddng ¥ (tiép nhan/doi nganh hoc) so........ ngay ..... thang .... ndm cua (tén
CO SO QA0 120, TIUIGIC) ..eiiiiiiieeeeeeeeieiiiiteeeeeeeeeeeeeetatreeeeeeeeesssssnnessaeeeeeeesessssnsssraeaaaeaesseannnnnes
- Ly do xin chuyén (nuéc/truong/nganh NOC): ........o.eueeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
=NGANK e Chuyén nganh: ........ccccceevveeeeiiiiiieen,
- Thoi gian dao tao: tir thang ..... nim.... dénthang ...... NAM .evvverreeeeeeiiiieeeeeeeenns

T6i cam két tu tic moi chi phi phat sinh tir viéc xin chuyén (nudc/trudng/nganh
hoc) vuot mirc dd quy dinh d6i voi viée di hoc theo Quyét dinh cir di hoc tai co s gido
duc ban dau.

Tran trong dé nghi Quy cip xem xét, cho toi dugc chuyén (nudc/trudng/nganh hoc).

Dia chi HEN 1aC CUA T01: ...ciiiieeiiiiie e e e e
Email:....cooooiiiiiiii e, Dién thoai: .....ccooooiiiveiiiiie e,

............. , ngay ..... thang ..... nam ......
Nguwoi lam don
(Ky va ghi ro ho tén)



Khanh Hoa, ngay......thang.... nam......

Y kién ciia (Bd mon/Té cong tac) Y kién ciia (Khoa/Vién/Trung tim)
(Y kién; ky va ghi ré ho tén) (Y kién; ky va ghi ré ho tén)
Y Kién ciia Phong Té chirc - Hanh chinh Phé duyét cua Hi¢u truéng

(Y kién; ky va ghi ré ho tén)

Ghi chu - x6a ngi dung nay khi hoan thién don:
- Don dwoc danh mdy lai theo mau, phan trong déu (...), cd nhdn tw ké khai phi
hop voi thuc té cua ban than va noi dung don,
- DPon dwoc in trén 2 mat cua mot to gicfy;
- Thé thirc va k thudt trinh bay van ban phai dwoc thiee hién theo diing quy dinh
tai Thong tw so 01/2011/TT-BNV ngay 19 thang 01 nam 2011 cua B Noi vu
hudng dan thé thirc va ky thudt trinh bay van ban hanh chinh.



Mau DT-BD-7a
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON XIN (NGUNG HQC/THOI HQC), TRO VE TRUONG TIEP TUC

CONG TAC

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;
Truéng Phong T6 chirc - Hanh chinh;

Trudng (AON VI).euveeeeeeee e ;

(Truong Bo mon/To truong to To cong tac)............ .
-Totten la: oo, SInh NEAY: .ooveieeeeeeee e,
- Pon vi cong tac khi di hoc: (B mon/To cong tac) . (Khoa/Phong/Ban/Vién/Trung
- Puoc cir di hoc theo Quyét dinh sé .... ngdy .... thang ..... nam cua Hi¢u truong

Truong Pai hoc Nha Trang.

+ Co 5O gido duc da tiép NhAn/dang hOC: .........o.ovvieeeeeeeeeeee e
Rl e o1 o e (oI Yo TR - Yo FA SRR
+ Nganh....ccoooiiiiiii Chuyén nganh: .........ccccceevveeeiniiiinen,
+ Téng thoi gian dA0 tao:........ccceveveeeeennn Ngay nhdp hoc: ..ooovvviviiiiiiiieeee,
- Trong tho1 gian hoc tap, to61 da thyuc hién duge cac ndi dung:.........cccvvvvveeeieeeninnnnns
Hi€n nay, Vi I¥ dO @i e e a e e

tao.

t6i thiy kha ning cua ban than khong dap tng duoc yéu cau cia chuong trinh dao

Vi vy, to1 lam don nay dé nghi Hi¢u trudng xem xét, tao diéu kién cho phép to1

dugc (ngimg hoc/thdi hoc) va duogc trd lai Truong tiép tuc cong tac.

To1 cam doan s€ thuc hién viéc bo1 hoan moi chi phi cho c4 nhén trong thoi gian

hoc tap theo cam két.

Tran trong dé nghi Hiéu trudng xem xét giai quyét.

Dia chi HEN 1aC CUA 101 .. iiiieeiiiiee e e e
Email:....cooooiiiiiiii e, Dién thoai: ....cccoooiviviiiiiie e,
Cac van ban kém theo Qom, SOM & ........c.ovweeeeeeieeeeeeeee oo,

............. , ngay ..... thang ..... nam ......
Nguwoi lam don
(Ky va ghi ro ho tén)



Khanh Hoa, ngay......thang.... nam......

Y kién ciia (Bd mon/Té cong tac) Y kién ciia (Khoa/Vién/Trung tim)
(Y kién; ky va ghi ré ho tén) (Y kién; ky va ghi ré ho tén)
Y Kién ciia Phong Té chirc - Hanh chinh Phé duyét cua Hi¢u truéng

(Y kién; ky va ghi ré ho tén)

Ghi chu - x6a ngi dung nay khi hoan thién don:
- Don dwoc danh mdy lai theo mau, phan trong déu (...), cd nhdn tw ké khai phi
hop voi thuc té cua ban than va noi dung don,
- DPon dwoc in trén 2 mat cua mot to gicfy;
- Thé thirc va k thudt trinh bay van ban phai dwoc thiee hién theo diing quy dinh
tai Thong tw so 01/2011/TT-BNV ngay 19 thang 01 nam 2011 cua B Noi vu
hudng dan thé thirc va ky thudt trinh bay van ban hanh chinh.



Mau DT-BD-7b
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI TRO VE TRUONG TIEP TUC NGHIEN CUU

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;
Truéng Phong T6 chirc - Hanh chinh;
Trudng (AON VI).euveieeeee oo ;
(Truong Bo mon/To truong to T cong tac)............ .

-Totten la: oo, Sinh Ngay: ..oooiieeeeeeee e
- Pon vi cong tac khi di hoc: (B6 mén/T6 cong tac) . (Khoa/Phong/Ban/Vién/Trung

- Puoc cir di hoc theo Quyét dinh sé .... ngdy .... thang ..... nam cua Hi¢u truong
Truong Pai hoc Nha Trang.

+ Co 5O gido duc da tiép nhAn/dang hOC: .........o.oviieeeeeeeeeeeee e

F TrINh QO QA0 TA0: . eeeeeiiiie e

+ Nganh.....coooiiiiiiii Chuyén nganh: ........cccccceevieeiiiiiiiinen,

+ Téng thoi gian dA0 tao:........ccoeveveeeeeenn Ngay nhdp hoc: ..oooovveviiiiiiiieee,

+ Kinh phi dao tao: (ngan sach Nha nudc; tu tic; hoc béng do nudc ngoai tai tro,...)

Nay t61 da hoan thanh chuong trinh hoc dot (I/II/III....) tai nudc ban dung thoi gian
quy dinh (bao cao két qua kém theo), theo chuong trinh nghién ctru t6i co thoi gian tré vé
Viét Nam tiép tuc (nghién ctru/hoan thién luan an/nghién ctru va hoan thanh luin an) thoi
gian bat dau tir ngay (ngay)/(thang)/(nim). Vi vy toi viét don nay kinh mong Nha trudng
chap thuan va giai quyét cac thu tuc tiép theo dé t6i duoc tré vé Trudng tiép tuc (nghién
ctru/hoan thién luan dn/nghién ctru va hoan thanh luan éan).

Tran trong cam on!

Dia chi HEN 1aC CUA 101 .. iivieei e e eaaans
Email:....cooooiiiiiiii e, Dién thoai: .....ccooooiiiveiiiiie e,
Cac van ban kém theo Qom, SOIM & ........c.ovweeeeeieeeeeeeeeeee e,

............. , ngay ..... thang ..... nam ......
Nguwoi lam don
(Ky va ghi ro ho tén)



Khanh Hoa, ngay......thang.... nam......

Y kién ciia (Bd mon/Té cong tac) Y kién ciia (Khoa/Vién/Trung tim)
(Y kién; ky va ghi ré ho tén) (Y kién; ky va ghi ré ho tén)
Y Kién ciia Phong Té chirc - Hanh chinh Phé duyét cua Hi¢u truéng

(Y kién; ky va ghi ré ho tén)

Ghi chu - x6a ngi dung nay khi hoan thién don:
- Don dwoc danh mdy lai theo mau, phan trong déu (...), cd nhdn tw ké khai phi
hop voi thuc té cua ban than va noi dung don,
- DPon dwoc in trén 2 mat cua mot to gicfy;
- Thé thirc va k thudt trinh bay van ban phai dwoc thiee hién theo diing quy dinh
tai Thong tw so 01/2011/TT-BNV ngay 19 thang 01 nam 2011 cua B Noi vu
hudng dan thé thirc va ky thudt trinh bay van ban hanh chinh.



Mau DT-BD-08
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BAO CAO TOT NGHIEP

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;

Truéng Phong T6 chirc - Hanh chinh;

Trudng (AON VI).euveeeeeee e ;

(Truong Bo mon/To trudong to To cong tac) .......... .
| N I (<1 O - TP U PPUUPUPPPPPPPPP
2. SINR DAY coiiiiiiiiee e e e e e e e e et e e e e e e e e n et nbbraaeaeaeeeeaanns
3. Bon vi cong tac khi @1 hoC: ....euviiiiiiiiiieeiee e
4. D1a chi HEN NE: oo e s
-Dién thoat: ......ooeviiiiiiiiii, Email: ..o

5. Pugc Nha truong ctr di hoc: ............... theo Quyét dinh so....... /QD-DHNT ngay
..... thang ...... nam...... va Quyét dinh gia han s6....... /QD-DHNT ngay ..... thang

6. ThO1 Z1aN ROC tAP: .eviiiiiiieieieeeee e e e e e e e e e e trreeeeeeeeeenneanes
7. NGAY 1O IZIICP: ..o,
8. Ngay vé nudc (doi véi vién chire dwoc cir di dao tao & medc ngoai: .....................

9. Két qua hoc tap':

F INGANN Lo e e e e e et e e e e e e e et rraraeaeeeeeaans
F Chuy€n NANN: ... e e e e e e e e e aeaaaeeeeas
= K&t qUA XEP 1081 NOC TAP: ..o,
10. Tén co s& gido duc (doi véi co s¢ gido duc ¢ mede ngoadi phai ghi bang tiéng
VIGE VA LIENG ANIN): .ottt e e e e e et e e e e e e e e ensnatbaeaaaaeeeeseennnnnens
11. Tén dé tai luan Yén thac si (né}l hoc thac si goursework khong c6 luan van thi
ghi: khong co lugn van), d€ tai luan an tién si, chuyén deé thuc tap: .......coooeevvviiiieeeeniinns
12. Tén va hoc ham, hoc vi ciia nguoi hudng AN oo
13. Tu nhan xét, danh gia:
- V& chinh trj, tu 11007 01U PR URRURPRPPRN
= V& CHUYEI INION: ..o,
- V& hop tac dbi ngoai: (Moi quan hé hop tic cd nhan tim kiém, két néi dwoc trong
qud trinh hoc tdp (néu c6) vé: dao tao/NCKH/trao doi gido vién,...; ké hoach hop tdc sdp

! Ghi 15 vin bang duoc cap (théng tin nay bit bude phai cb), néu chua co bang tét nghiép thi phai trinh bay rd 1y do;
ghi 16 két qua x€p loai hoc tap (néu cd); hodc s6 mdn dat di€m A, diém B, C,... hodc theo cach cho diém cta co sé
giao duc.



- Tai don vi: (BM, KROQ/VIEN) ....uuuiiiiiiiiiiieiiiieiie et e e e e
- Kién nghi, d& xudt KhAc (U CO): ..vrveveeeeeeeeeeeeeeeeeeeeeeeeee e,
To1 cam doan ndi dung bao cao la hoan toan trung thuc, chinh x4c va xin chiu
trach nhi¢m vé nd1 dung béo céo.
.......... , ngay  thang  nam....
Nguwoi bao cao
(ky va ghi 10 ho, tén)

Khanh Hoa, ngay......thang.... nam......

Y kién ciia (Bd mon/Té cong tac) Y kién ciia (Khoa/Vién/Trung tam)
(Y kién; ky va ghi 16 ho tén) (Y kién; ky va ghi ré ho tén)
Y Kién ciia Phong Té chirc - Hanh chinh Phé duyét cua Hi¢u trudéng

(Y kién; ky va ghi ré ho tén)

Ghi chu - x6a ngi dung nay khi hoan thién bao cao:
- Bdo cdo dwoc danh may lai theo mau, phan trong déu (...), cd nhdn ti ké khai
phit hop véi thuc té ciia ban thin va néi dung bdo cdo;
- Bdo cdo dwoc in trén 2 mdt cua to gidy;
- Thé thirc va ky thudt trinh bay van ban phdai dwoc thiee hién theo diing quy dinh
tai Théng tw s6 01/2011/TT-BNV ngay 19 thiang 01 ndm 2011 ciia Bé Néi vu
hudng dan thé thirc va ky thudt trinh bay van ban hanh chinh.



Mau DT-BD-09
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BAO CAO KET QUA KHOA BOI DUONG

Kinh gri:  Hi¢u truong Truong Pai hoc Nha Trang;
Truéng Phong T6 chirc - Hanh chinh;

Trudng (AON VI).euveeeeeee e ;

(Truong Bo mon/To trudong to To cong tac) .......... .
| N I (<1 O - TP U PPUUPUPPPPPPPPP
2. PON VI CONG LAC: ittt e e e e et e e e e e e e e e snasbaaaeeaeeeeeeas
RO 111 (< V4 ) H TR
4. D1€n thoal: .....ooovvivieiiiiiiieieeeeeeee, Email: ..o,
5. Bugc Nha truong ctr tham du khoa boi dudng/tap RUAD: e ,

tai

7. Noi dung, chuong trinh kKhoa boi dUSNE: ..........cveveveeeeeeeeeeeeeeeeeeeeee e,
8. Nhitng kién thl:IC, kinh nghiém di tiép thu va dé xudt van dung vao cong tac
chuyén mon, quan ly diéu hanh ctia don vi dang cONG tac: ........evvveveeeieiiiiiiiiiieieeeeeeee,
9. Két qua khoa bdi dudng:
= KBt QUA XEP L0BI .o,
10. D& xudt, Kién NI (NEU CO): et

T61 cam doan ndi dung bao céo la hoan toan trung thuc, chinh xac va xin chiu
trach nhiém vé ndi dung bao cao.
.......... , ngay  thang  nam....
Nguwoi bao cao
(ky va ghi 10 ho, tén)

Khanh Hoa, ngay......thang.... nam......
Y kién ciia (Bd mon/Té cong tac) Y kién ciia (Khoa/Vién/Trung tim)
(Y kién; ky va ghi ré ho tén) (Y kién; ky va ghi ré ho tén)



Y kién ciia Phong Té chirc - Hanh chinh Phé duyét cua Hiéu trudéng
(Y kién; ky va ghi ré ho tén)

Ghi chu - x6a ngi dung nay khi hoan thién bao cao:
- Bdo cdo dwoc danh may lai theo mau, phan trong dau (...), cd nhdn ti ké khai
phit hop véi thuc té ciia ban thin va ndi dung bdo cdo;
- Bdo cdo dwoc in trén 2 mdt cua to gidy;
- Thé thirc va k thudt trinh bay van ban phai dwoc thiee hién theo diing quy dinh
tai Théng tw s6 01/2011/TT-BNV ngay 19 thiang 01 ndm 2011 ciia Bé Néi vu
hudng dan thé thirc va ky thudt trinh bay van ban hanh chinh.



